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1.  OBILUME ITOJIOXEHMA

1.1. Hacrosumee MoJioXeHue ompenenseT TOpAaoK bopmupoBaHus,
BeJeHMS ¥ XpaHeHMs JUYIHBIX Jen OOydJaroImxcs 1o o6Gpa3oBaTeIbHBIM
[porpaMMaM BBICIIEro 0Gpa3oBaHus — MpOrpaMMaM OpIMHATYPBL 1 IporpamMmam
MOArOTOBKM  HAy4yHO-TIEJarorMueckux  KajapoB B aclMpaHType (manee
obyuaronmmecs) B PI'BY IO CII6UYBDK Muntpyna Poccum (nanee
UHCTATYT).

1.2. Hacrosmme Ilonokenue pa3paboTaHo B~ COOTBETCTBUM  C
denepanbHBIM 3aKoHOM OT 29 nexabps 2012 r. Ne 273-®3 "O6 obpa3oBaHuM B
Poccuifckolt ®ezepanuu", mprkasoM Munobpaayku Poccnu oT 19.11.2013 Ne
1258 «O6 yrteepxmenun Ilopsjka —OpraHmsalid A OCYHICCTBICHHA
0Opa3oBaTENbHOM JeATeNbHOCTH 10 00pa30BaTeNbHBIM IPOrpaMMaM BBICIICTO
06pazoBanus - IPOrpaMMaM OPJIMHATYPBD), TPHKa3OM MunoOpHayku Poccuut 0T
19.11.2013 Ne 1259 "O6 yrBepxaenun Ilopsijika oprasMsalan U OCYIIECTBICHHS
o6pazoBaTenbHON JAeSTeNBHOCTH 10 00pa30BaTeNbHBIM MpOrpaMMaM BBICIIIETO
06pa3oBaHusl - MPOrpaMMaM TMOATOTOBKH HAaydHO-TIEJArormieckux Kalapos B
acrmpantype (agpioakrype)", Yeraom MHCTHTYTA, TMTonoxxenreM 06 06paboTke U
3aIUTE TIEPCOHANBHBIX JaHHBIX PAOOTHHKOB M 00y4aroIIMXCcsi, MHBIMA HOpMaMH
NEACTBYIOIET0  3aKOHOJAATENECTBA, JIOKATBHBIMU  HOPMATHBHBIMH  aKTaMH
NucTtutyTa.

1.3. @opMHupoBaHHE JHYHBIX el 00yqaloIMXCs MPOM3BOAUTCS UIIEHAMH
npuemHoit komwcchu MHcruryTa. Benenue, y4eT U XpaHCHHE JITTHBIX nei
0GYJAIOIKXCS OCYLIECTBIIAETC PabOTHHKaMH HAYIHOTO H yyeGHOTrO OTJena,
OTBETCTBEHHBIMM 32 BeJIeHNe JIMIHBIX e (J1ajiee OTBETCTBEHHBIC pabOTHUKH).

1.4. Kaxmelii 00y4aroliuics ITyTeM II0Ja9y 3asiBJICHHSI HMMECT TIIpaBo
c006IATE 06 WCIPABIEHN HEBEPHBIX WM HEMOJHBIX JaHHBIX, BHECCHHBIX B CTO
JUYHOE JIENIO.

1.5. Kourtpoms (OpMHUpOBAHUS, BEIEHHS M XPaHEHHT JIMIHBIX JEI
06yYaIOIMXCsl BO3JIAaraeTcst Ha 3aBe/{yIOIIEro HayaHoro u y4eOHOTO OTea.

2.  ©®OPMMPOBAHVE JMYHBIX IEJI

2.1. Jlmumoe meno QopmupyeTcss UNeHaMM ~MPUEMHOH KOMHUCCHH
MHCTATYTA, OCYIIECTBISEOUMME TPHEM JOKYMEHTOB JIHI, IOCTYIAFOMWIX Ha
0Gyuenue 1o o5pa3oBaTeIbHEIM IPOrPaMMaM Op/IHHATYPEI 1 ACTIHPAHTYPEI (manee
IOCTYTAOTIIHE).

2.2. Tlpuem noxymeHtoB u  (GopMuEpOBaHME JMIHOro Jeja o1
[TOCTYTAIOLIUX TPOBOJMTCS B COOTBETCTBUH C NEMCTBYIOIMMH HOPMATUBHBIMHU
JIOKYMEHTaMH ¥ JTOKAIbHBIMHM HOPMaTHBHBIMH aKTaMH HuctuTyTa.



2.3. TlocTymaromuM, NOAABIIAM JOKYMCHTBI Ha obydvenune, BBLIIACTCA
paciucka ¢ yKa3aHHeM MOJIHOTO MepedHs BCeX C/IaHHBIX WUMH JIOKYMEHTOB.
2.4. B cocras JOKYMEHTOB JIMYHOIO JieJla MOCTYNA0IEro NOMEIIAIoTCA:

. ONMCH JOKYMCHTOB;
. 3asBJIEHAE B OpAMHATYpY/acnipanTypy VIHCTUTYTa;
- KOIIMM IOOKYMCHTOB, y}IOCTOBepﬂIOHIHX JIUYHOCTh H r‘pamlchrBo
IIOCTYIIAIOIIETO;
. OpUIMHAJI MM KOTIUS JAIJIOMA CIeIHaTiCTa HTH JUIIOMa MarucTpa;
. npy HeoOXOJMMOCTH - 3aKIHYCHUC [IMOII 06 5KBHBaJCHTHOCTH

fOKyMeHTa 00 06pa3oBanuy (IPH IOCTYIJICHHH HHOCTPAHHBIX TpaKAaH) WK
CBHIeTeqsCTBO O NpPHU3HAHWM JOKyMeHTa 00 00pasoBaHMM HHOCTPAHHBIX

rocyJapcTa,;

. Hanpasiedre Muno6pHaykn Poccuu (s mocTynaloux B Mpeaenax
KBOTHI Ha 06pa30BaHIe HHOCTPAHHBIX TPAXK/IaH);

. JIOKYMEHTEI, CBUJIETEILCTRYIOIIHE 06 WHIUBUTYaIbHBIX

JIOCTHIKEHUSIX TTOCTYIIAIOIIETO W/UIH IIOATBEPKAOIINe ocoOBle MpaBa Ha YCIOBHA
IpremMa, B COOTBETCTBUHY C MPaBHJIaMU [IPHEMA,;

. JUoa ¢ OTPaHHYEHHBIMM BO3MOXKHOCTSMHM 3/10pOBbS IpPH IIONAYC
3asBeHUs ~ TPEABABIAIOT ~ OPHTHHANEI  JOKYMEHTOB,  TONTBEPHIAIOIIMX
orpaHuYeHNe BO3MOXKHOCTH HX 3110POBBSL;

. KOIMKM JOKYMEHTOB O CMeHe (aMuiuy, B Ciydae eciu hamunus,
yKazaHHas B JOKyMeHTe 00 00pa30BaHiy, HE COOTBETCTBYET (GaMuIIy, yKa3aHHON
B JIOKYMEHTE, YI0CTOBEPSIOLIEM JINIHOCTE;

. pacrmcka O (akte O3HAKOMICHHS C UMeEIOIIeNCs  JIULEH3UEH,
HaTAYEeM/0TCYTCTBIAEM aKKpeuTaly 00pa3soBaTebHbIX POrpamMM;

« corviacue Ha 06paboTKy NepCOHATBHBIX JIAHHBIX;

¢ HBIE JJOKYMEHTBI, TPHI0)KEHHBIE TTOCTYIIAF0LIIM.

7.5, Jlgupble Aeja 3aYMCIEHHEIX MOCTYNAIOUIMX IPHEMHAT KOMHCCHA
nepeiaeT B HAayYHBIH U yueOHbIM OTHeI B TE€YECHHC 5 pHe¥W mociie MOANHCAHHNA
IIPUKa3a O 3a4MCICHHN, KOTOPOe K MOMEHTY IIepe/iatn TpejicTaBIsieT coO0M makeT
JOKYMEHTOB, [IOMEIIIEHHBIX B TAIKY.

JTuunble gena, copMUpOBAaHHEE B HapylIIeHHE HACTOSIIETO [TostoxeHwus,
BO3BPAINAIOTCS B IIPUEMHYIO KOMUCCHIO UL JOpabOTKHU, KOTOPHIE JIOJDKHBI OBITE
BO3BpAILEHbI 00PATHO B TPEXAHEBHBIH CPOK IOCTIS Yy CTPAHCHIS HEJI0CTaTKOB.

2.6. Jlwumeie mena (C KOMMSME JOKYMEHTOB) HE  3a9HMCICHHBIX
[OCTYNAIOMMX XPaHATCi B IPHEMHOH KOMHCCHH 6 MecsaieB, a 3aTeM
yaryToXaloTcs. ITomuHHIKA HeBOCTPEOOBAHHBIX JTOKYMEHTOB 00 00pa3oBaHUK
Hoclie W3BSTHA M3 JAYHBIX JeNl [epelaloTcs MO OIMCH Ha XPaHCHHE B apXiB

Nucruryra.



2.7. Tlocne ycHemHOTO TIPOXOXKACHHA KOHKypca M IOCTYIUICHMT B
Uncturyr QopMmupyercss JHYHOE MENO0 OpJMHATOpa/acmupaHTa, B KOTOPOM
XpaHATCS YKa3aHHbIE OKYMEHTBI, C IPHOOIICHHEM CIICAYIOIIIX:

o BBINTUCKA U3 MIPHUKAa3a O 3a4KCIIEHUY,
. TIPOTOKOJIBI BCTYIHUTEbHBIX UCIIbITAHUI;
o JOTOBOp HA OKa3aHWe TUIAaTHBIX OOpa3oBaTeNbHBIX ycIyr (s

IOCTYIHBIINX HAa MECTA C OIUIATON CTOMMOCTH 00y 4CHNM).

2.8. OpuraHansl JUIIIOMOB XpPaHSTCS B CHENUAIbHO 000pyI0BaHHOM
MecTe.

2.9. Jlna obGyuaromuxcsi, 3aYMCIeHHBIX B MOpsJKe Ieperoja U3 JPYrux
By30B, JIAYHOE JeN0 (OPMUPYeT COTPYAHHMK HAYYHOrO H Yy4eOHOro oraena
HUucTutyTa.

[Ipy 3ayucieHUM B MOpSAKe IE€peBoja U3 JAPYroro By3a B JIHIHOM JCIC,
KpOMe JOKYMEHTOB, IPEyCMOTPEHHBIX I1.2.7., JOIDKHEI OBITE:

* 3asIBJICHUE O IIEPEBOJIC;

° CcIpaBKa O Iepuofie OOyYeHHA, BbITAHHAS yYeOHBIM 3aBelCHHEM, B
KOTOpoM oBydarncs paHee OpIHHATOP/aCIIMPaHT,

* KOIUs MPHKa3a, C YKa3aHUEM [IPUYMHBI OTIUCICHIS;

° KOIIHS CBUETEeNhCTBA 00 aKKpenuTaluu BYy3a,

* KOITKS IIPOTOKOJIA AKKPEAMUTALHOHHON KOMHUCCHH.

3. BEJEHVE JIMYHbBIX JAEJI B IIEPMO/] OBYYEHMA

3.1. Jluunoe meno BeeTcss B TedeHHe BCEro mnepuoja oOy4eHUs B
HUncTuTyTE.

3.2. Beaenue mudHOro jgena oOydarolerocst B IEpHOJ ero o0ydeHus B
VHCTUTYTE OCYIIECTBISIOT OTBETCTBEHHBIE COTPY/IHUKH.

3.3. OTBETCTBEHHBII COTPY/IHHUK BHITIOJIHACT CIIEyIOIHe 00A3aHHOCTH:

- TpoBepsieT IPABHIBHOCTh O(GOPMIEHHUS [JOKYMEHTOB, IIOMJIEXKAIIUX
IPHOGILEHHIO K MaTepHaiaM JITIHOTO Jefa 00y 9aromerocs;

- BO3BpANIAET  MCIIONHHTENSIM  JUIA  J0paboTKM  NOKYMEHTHL,
oopMIIEHHBIE C HApYIIEHUEM yCTaHOBJICHHBIX TPaBAIL;

- oBecreyrBaeT COXPAHHOCTh JINYHBIX JIeJI 00yJaroInXcs;

- oGecreurBaeT KOH(HIECHIMAIbHOCTh CBEIACHUM, COACPKAIIMXCA B
JIMIHEIX JIeax o0yJaroImuxcs;

- obecredrBaeT CBOEBPEMEHHOe NPHUOOIIEHHE K MaTepuanaM JMIHOTO
nena ciIeIyIouHX JOKyMEHTOB!

. npuKa3 00 yTBEpXKIEHHOH Ha YYEHOM COBETE TEME JUCCepTalui U
Hay9IHOM PyKOBOJMTENIC acIHpanTa (Uil TMIHBIX e aCIIUPAHTOR);



. yTBEP/KICHHBIA MPOPEKTOPOM 10 yqebHON H HayYHOMU pabote
WHIABUIYJIbHBIA IUTaH acrupanTa/opausatopa. Jlig 3amonmHeHIA JaHHBIX O
pe3ybTaTax TIPOMEXKYTOUHOM aTTeCTALH YHMBU/Ly &TbHBIN T1aH 00yIaiomerocs
BBIIAETCS OTBETCTBEHHOMY COTPYAHHKY kadeaps! (KypaTopy) Ha CpPOK 10 S nHeu B
AHBape U UIoJIe;

. KOTAX (BBIMCKA) BCEX HPHKA30B B OTHOIICHIH obyuyaronierocs 3a
Bech mepHon obydeHus: 00 OTIMCICHUH; O BOCCTAHOBIIEHHH; O IPENOCTaBJICHHN
aKaIeMUYecKoro OTIIyCKa, OTITyCKa IO GepeMeHHOCTH U PoJiaM, OTITYCKa II0 YXOIY
3a pebGeHKOM; O JOmyCKe K 0GydeHMIO TIOCNe 3aBEPIICHAS aKaJeMHIYCCKOro
OTIIyCKa, OTIIyCKa IO yXOdy 32 pefeHKOM; O TEepeBOsie UL obyueHus 110 OPYTHM
0GpasoBaTeNEHEIM IPOrpaMMam; 0 HepeBo/e Juis oOydeHHs1 Ha JApYyryto dpopmy
00yueHus; O MepeBoje ML 06ydeHns 3a CYET OIOPKETHOIO dbuHAHCHPOBAHUA; O
cvene Gbavmaa (MMEHH, oTdyecTBa); O MPOJIEHHH CECCHH; O MEPEHOCE CPOKOB
T'UA u uHEIE.

. [1OUTMHHAKHY JTHIHBIX 3asBIEHAH, CTIPABOK, 00BSACHATENHHBIX 3aMIKUCOK
¥ IpYTUX JOKYMEHTOB 32 BECH IICPHOM o0ydenus (SBIAOLIUKCA OCHOBAHMAMU K
IpUKa3aMm);

e WHBlE JOKYMEHTBI, CBHICTCJIBCTBYIOIIHC 06  aKameMHYecKou
yCIIeBaeMOCTH, yJacTHd B xoH(pepeHIUIX, my6nvKausX, JaHHbIe O JMHYHBIX
JIOCTHKEHUSIX ¥ TIOOIIPEHUAX 38 BPEMA 00yJeHUs B MHCTUTYTE;

- hopMEpyeT JHMYHOE  [JeNO0 acrapaHT/Op/iiHaTopa  Iocne  €ero
oTuncaeHus u3 VHcTUTyTa U1 Iepeavdd B apXuB.

3.4. Tlocme Wu3JaHuA  MpHUKasa 06 orumcieHMM  00y4YaroIIerocs
OTBETCTBEHHEIH COTPYAHMK MPHOOIIAET K MaTeprasaM JIMTHOTO felia CIeIyrOIIHe
JIOKYMEHTBI:

. KOITHIO TIpHKa3a 00 OTYHCTICHIH;

. Komuio jgumioMa 00 OKOHYaHWH OpAHMHATYPEI/aCIIUPAHTYPBI U
[IPHIIOYKEHUA K TUIUIOMY (TpH 3aBepIieHnH 00yueHUA),

. KOITMIO CIIpaBKH O TEpUHOAC obydenun (MpH OTYHCIEHAM IO
3aBepIIeHks 00y CHH);

. 3a4eTHYIO KHIDKKY (TpA HAJTUYHK);

. 00XO0/IHOM JIKCT.

35 Tlocne W3MaHWs IpEKasa 00  OTYMCICHHH o0yJaromeMycs
BO3BPAIAETCS NOUIMHHBIN JOKYMEHT 06 06pa3oBaAHNH. OG6yJaromuics 3arnoIHAeT
PACIIHCKY O TOJTyYeHHUH MOUIMHHOTO JOKyMeHTa 00 00pa3oBaHiH.

4, XPAHEHUE JIMYHBIX JEJI
4.1. JIuunele fAena OOYJaroIUXCH JOJDKHEI XpaHUThCA B YCIOBHUAX,
06ecIIcYMBAIONUX HX COXPaHHOCTH OT MOBPEXACHUH, BPEAHBIX BO3IEHCTBUHI



OKpyXatoliel cpelpl (TMBUIM M COJHEIHOIO cBeTa) M HMCKIIOYAIOIMUX YTpaTy
JIOKYMEHTOB.

4.2. TlpaBo JOCTyna K JOKyMEHTaM JITYHOrO Aciaa 00y4aromerocs HMeIoT:
PEKTOp, TPOPEKTOp 10 y4eOHON U Hay<IHOH paboTe, OTBETCTBEHHbIE PaOOTHHUKH,
3aBe/IyIOIHi HayYHBIM B y4eOHBIM OT/ICIIOM.

4.3. Tlpu oTyncieHUH OOYYArOMErocs JTMIHOE A0 XPAHUTCS B HAyIHOM
¥ y4eOHOM OT/eNe OTAENBHO OT JIMYHBIX Jel 00y4aromuXcs, MPOJOJIKArOIIIX
O6y‘IeHHe, H Iepenaercsa Ha apXuBHOE XpaHEHUE B TEUYCHHUEC yCTaHOBHeHHOFO
CpoOKa.

4.4. B cOOTBeTCTBMM C 3aKOoHojaTenscTBOM Poccumiickoi Denepanvy
oOy4aromuiics ¥Meer IIpaB0 Ha IONy4YeHHE KOIUK mo0oro JI0KyMeHTa,
COICpIKaIICrocs B ero JU4YHoM n[ejie, Ha OCHOBaHHM IIUCEMEHHOT'O 3asIBJICHHA.
Komuu MOKYMEHTOB [JO/DKHBI OBITh 3aBEpeHBl HaIEKaIluM oOpasom H
IPEIOCTaBIATECSA GE3BO3ME3/THO B TEUESHHE TPEX JIHEH CO JHS NOAaIU 3asBICHIS.

4.5. Jluumele nena OOydaroIMXcs IepeqaloTcss B apxXuB MIHCTHTyTa IO
OIHKCSM JI€JI, KOTOphIe HAXOAUTCA Ha XPAHCHHH B HEM B TEUEHHE yCTAHOBJICHHOIO
CpoKa.



